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MN HOMELESS PREVENTION TARGETING TOOL 

Data collection forms for FHPAP projects can be found by following the links provided 
below or visiting the Family Homeless Prevention and Assistance Program page on the 
Minnesota Housing Finance Agency website.  

WHO NEEDS TO COMPLETE THE TOOL? 

Programs providing Prevention Services for FHPAP programs should complete the 
Prevention Assessment Tool and enter this data in HMIS under their designated Program 
Provider. Programs providing services to Doubled-up households for FHPAP programs 
where the household is not LTH, not already on the CE Priority List, and not eligible for 
Coordinated Entry Assessment should complete the Prevention Assessment Tool and enter 
this data in HMIS under their designated Program Provider.  Those providing Outreach 
services may also complete the tool in HMIS once a client has a Project Start Date and Entry 
in HMIS.  

If you have additional questions concerning if you should be completing the tool, please 
contact your regional FHPAP grantee. If you have questions about how to complete the 
tool in HMIS, please contact our helpdesk at mnhmis@icalliances.org.  

COMPLETEING THE TOOL IN HMIS 

As of June 2023, MN Housing no longer requires the MN: Homeless Prevention Assessment 
Tool (M-PAT) to be completed in HMIS. Your regional grantee might still require this 
assessment to be completed for clients that are eligible for FHPAP assistance in Prevention 
programs, and in some cases for Doubled-up and Outreach providers. Providers should 
reach out to their regional grantees if they have specific questions. 

Please see the FHPAP User Guide for complete instructions on entering a client in HMIS. 

The Prevention Assessment Tool is entered within the Entry assessment on the Entry Exit 
Tab in ServicePoint and should be entered after completing the MN FHPAP All-Inclusive 
Prevention Assessment .  

The Prevention Assessment Tool(M-PAT) only needs to be completed for Head of 
Household.  

STEP-BY-STEP INSTRUCTIONS 

1. Enter EDA mode as the correct provider and open a client’s record in ClientPoint. 
a. Please be sure to follow the steps for searching an existing client or creating a new client 

record in the full FHPAP User Guide. 
2. When prompted, enter the date of the client’s entry into the project and select Set New Back 

Date.  

https://www.mnhousing.gov/rental-housing/grant-programs/active-funding/fhpap.html
mailto:mnhmis@icalliances.org
https://hmismn.org/s/MN-HSG-FHPAP-HMIS-User-Guide.pdf
https://hmismn.org/s/MN-HSG-FHPAP-HMIS-User-Guide.pdf
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a. Clients entering on the day of data entry should use the Current System Date. a. The date 
can be changed by clicking on Back Date in the top-right corner of the screen. 

3. Click on the Entry / Exit tab and select Add Entry / Exit.  
a. If entering a household, check the box next to each client included in the entry.  
b. Select Basic from the Type drop-down menu.  
c. If necessary, adjust the Project Start Date, then select Save & Continue. 

 

4. Complete the MN: FHPAP All-Inclusive Prevention Assessment for ALL members of the household.  
a. Note: This is the assessment that you have been completing for client in HMIS, this is not 

new. 
b. You will see multiple assessments available on your Entry. Please check which assessment 

is selected when completing your Entry. 

 

 

5. Once the MN: FHPAP All-Inclusive Prevention Assessment has been completing for all members of 
the household, click to choose the MN: Homelessness Prevention Assessment Tool. 

a. You can choose to do the 2 required assessments in any order. We suggest the All-
Inclusive assessment first because it must be completed for all members of the household. 

6. Complete the MN: Homeless Prevention Assessment Tool for the Head of Household only. 
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a. Note: The MN: Homeless Prevention Assessment Tool only needs to be entered at Entry, 
not at Exit. 

 

7. Complete Step 1 and add the points from the dropdown selections chosen. Add these two point 
values and enter the value in the box Total Points from Step 1. 
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8. For Step 2, select Yes or No for Questions 1-8 if the client agrees to participate. 

 

9. If the client answers yes to criminal record/offenses, record the start date(s) in the sub 
assessment labeled 2a. 

 

 
10. Questions 9-11 ask about recent or past trauma. Please select an option for participation and 

answer Yes or No to Q 9-11 if they agree to participate in this section of the assessment.  
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11. Continue to answer the question in the M-PAT regarding income, prior evictions, and history of 
homelessness. 

 
12. Add the Total Points from Step 2. If the client answered yes for any questions 8-17, include the 

corresponding value for the total points for Step 2. 
 

 

 
13. The Total Points from Step 1 & 2 do not auto calculate. Please add up score and enter that 

number in the box for Total Points from Step 1 and Step 2. 
a. Do not include scores from Step 3 here. 

 

 



Minnesota Homeless Prevention Assessment Tool  Institute for Community Alliances 
 

7 / 14 
 

14. Choose the eligibility level based on the geographical area your program serves (urban or rural). 
Leave the other category blank. 

a. Note: Your program may serve both urban and rural. Please select the category most 
accurate for that individual client you are serving. 

 

15. Complete Step 3 to document local priorities. The points should NOT be added into any total 
score. 

 

16. Once you have answered all the questions in the assessment(s), Save & Exit.  
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REPORTING GUIDELINES 

This section provides information about the MN Prevention Assessment Tool report. This 
is a funder report and should be run quarterly for data quality. For more information 
about reporting periods, due dates, and changes to requirements, refer to 
communications from Minnesota Housing Finance Agency. 

Provided below is the location and instruction for running the M-PAT report in 
BusinessObjects. In addition, this guide provides a description of M-PAT specific tabs and 
examples of data quality errors in this report. These examples are not exhaustive, and 
you should refer to the error tables on the report and email the helpdesk at 
mnhmis@icalliances.org with additional questions. 

 

 

M-PAT REPORT 

Name: FHPAP Prevention Assessment Tool 

Location in BusinessObjects: 

 
Public Folders  
 
 
minnesota_live_folder 
 
 
SSA Report Gallery (Funder Reports) (Secure)  
 
 
4. State Homeless Programs 
 
 
MN Housing FHPAP 

 

 

Required Prompts: 

• Provider(s): Choose the provider(s) you 
want to include in the report  

• Reporting Group(s), if not running by 
provider: Can be left blank if not using a 
Reporting Group   

• EDA Provider: Leave blank except in rare 
cases (for example if ICA told you to use 
it) 

• Report Start Date: First day of reporting 
period 

• Report End Date PLUS one day: The last 
day of the report period +1 day 

 

 

 

 

 

 

mailto:mnhmis@icalliances.org
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M-PAT REPORT TABS 

TAB 6: ERRORS 

 Important: Errors Tab provides HoH errors. The M-PAT should only be completed for the HoH. If client 
is on this tab with an error, they will not show in the detail or counts of any other tab on this report.  

 

TAB 1: ASSESSMENT SUMMARY 

Description: This tab provides the summary of M-PAT Assessment questions and eligibility level by the 
destination of clients. 

Example A: Five clients that answered “Housing loss within 1 month” on the M-PAT and scored for One-
Time Assistance exited to a Permanent destination.  
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Below is a table that defines One-Time, Short-Term and Medium-Term Assistance and Exit Destination 
Categories, as defined by HUD Data Standards. This table is also located on the tabs of the SHP-50-
SAG-240 - FHPAP Prevention Assessment Tool report. 

 

Data Element Definition 
One-Time Assistance Based on the Urban and Rural questions:   

     Urban ="13-15 Eligible for One-time Assistance" 
     Rural ="11-13 Eligible for One-time Assistance" 

Short-Term Assistance Based on the Urban and Rural questions:   
     Urban "16-20 Eligible for Short-term Assistance"  
     Rural="14-17 Eligible for Short-term Assistance" 

Medium-Term 
Assistance 

Based on the Urban and Rural questions:   
     Urban ="21+ Eligible for Medium-term Assistance"  
     Rural="18+ Eligible for Medium-term Assistance" 

All Assistance Types This is the total of all assistance types. 
Permanent This category includes all clients with an Exit date in the report period and one of  the following Exit 

Destinations: 
     Rental by client, with RRH or equivalent subsidy (HUD) 
     Moved from one HOPWA funded project to HOPWA PH (HUD) 
     Permanent housing (other than RRH) for formerly homeless persons (HUD) 
     Rental by client, with GPD TIP subsidy (HUD) 
     Rental by client, with VASH subsidy (HUD) 
     Rental by client, with other ongoing housing subsidy (HUD) 
     Owned by client, with ongoing housing subsidy (HUD) 
     Rental by client, no ongoing housing subsidy (HUD) 
     Owned by client, no ongoing housing subsidy (HUD) 
     Staying or living with family, permanent tenure (HUD) 
     Staying or living with friends, permanent tenure (HUD) 
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Temporary This category includes all clients with an Exit date in the report period and one of  the following Exit 
Destinations: 
     Place not meant for habitation (HUD) 
     Emergency shelter, including hotel or motel paid for with emergency shelter voucher (HUD) 
     Safe Haven (HUD) 
     Moved from one HOPWA funded project to HOPWA TH (HUD) 
     Transitional housing for homeless persons (including homeless youth) (HUD) 
     Motel or motel paid for without emergency shelter voucher (HUD) 
     Residential project or halfway house with no homeless criteria (HUD) 
     Staying or living with family, temporary tenure (e.g., room, apartment or house)(HUD) 
     Staying or living with friends, temporary tenure (e.g., room apartment or house)(HUD) 
     Psychiatric hospital or other psychiatric facility (HUD) 
     Substance abuse treatment facility or detox center (HUD) 
     Hospital or other residential non-psychiatric medical facility (HUD) 
     Jail, prison or juvenile detention facility (HUD) 
     Foster care home or foster care group home (HUD) 
     Long-term care facility or nursing home (HUD) 

Leavers This category includes all clients with an Exit date in the report period, including "Permanent" and 
"Temporary" as defined above as well as the following "Other" Exit Destinations: 
     Deceased (HUD) 
     Other (HUD) 
     Client doesn't know (HUD) 
     Client refused (HUD) 
     Data not collected (HUD) 
     No exit interview completed (HUD) 

Stayers This category includes all clients WITHOUT an Exit date in the report period. 

 

TAB 2: SUMMARY OUTCOMES 

Description: This tab provides the summary of demographics of the clients served by eligibility level and 
destination of clients. 

Example B: Three Heads of Households in Families with HoH 25+ that were eligible for One-Time 
Assistance had an open Entry (Stayers) at the end of the report period. 
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Example C: There were a total of 16 Stayers (no exit at the end of reporting period) and 13 Leavers 
(exited during the reporting period). 

 

TAB 3: QUESTION DETAIL 

Description: This tab provides the detail for each question on the M-PAT in HMIS. This tab also serves as 
a data check for score totals and eligibility level errors. 

Error Key (found on report) 

Data Element Value Cause 
Urban Rural UR A value was selected for BOTH Urban and Rural. This is an error and must be corrected. 

Null No value was selected for either Urban or Rural. This is an error and must be corrected. 

Assistance Type Text The point values totaled from Step 1 and Step 2 do not match the selected Assistance Type.  This is an 
error and these rows will NOT be included in the Summary Tabs until corrected. Review values selected 
for all questions / Totals / Assistance type. 

Destination 
Category 

Text An exit destination other than "Permanent" or "Temporary" was recorded at exit (this includes 
DNC/DKR/No Exit Interview/Other/Deceased). 

Total Step 1 # The Total for Step 1 does NOT add up to the actual values recorded. This is an error. 
Total Step 2 # The Total for Step 2 does NOT add up to the actual values recorded. This is an error. 
Total Step 1&2 # The Total for Step 1&2 does NOT add up to the actual values recorded. This is an error. 
Q-1-8 N/A Client did NOT agree to answer questions 1-8.  Values marked N/A do NOT count in total score. 
Q 9-11 N/A Client did NOT agree to answer questions 9-11.  Values marked N/A do NOT count in total score. 
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Example D: The total points for Step 1: Eligibility (1 +4 = 4) is incorrectly added. Correct the Total for 
Step 1. Total Step 2 is also incorrect (highlighted in yellow). 

 

Example E: Total for Steps 1 & 2 is incorrect (3 + 18 Not equal to 23) 
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Example F: Short Term Assistance Type does not match the eligibility range for Rural eligibility scores. 
See the Assessment and Outcomes Summary tab tables for Assistance Type ranges for Urban or Rural. 
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